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AACPS - Absence or Early Dismissal Request

Parent Portal

Utilizing the web-based Parent Portal application or mobile app, Parent(s)/Guardian(s) will have the
opportunity to submit an absence note or early dismissal request online via the Parent Portal.

Sign into Parent Portal- Web-based

Sign into Parent Portal- Mobile App

1. Open a web browser on your computer and
go to www.aacps.org.

1. Install the app on your device. Upon first
opening the app, you will be asked to enter the
district code.

2. Click the Student/Parent Portal quick link
icon at the top of the page.
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2. Enter LTDJ in the boxes that appear on the
screen as shown and click Continue.
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3. Click the PowerSchool Student and Parent
Sign-In icon on the right. You will be directed
to the Sign In page.

3. At the Sign In screen, enter the Username and
Password you created when you established
your Parent Portal account. Click Go.
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The Dashboard is the default page of the app.

4. Enter the Parent Portal Username and
Password you created.
a. For assistance with logging in:

i. Click on the Forgot Username
or Password link found on the
sign in page.

OR

ii. Contact your student’s school

for further assistance with

logging in.
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Complete the Form- Web-based Complete the Form- Mobile App
1. Click the student name across the top that 1. Select your student by clicking on the down
you are completing the form for. arrow to the right of the picture in the upper right-

hand corner of the screen.

2. Click Forms on the left menu bar. 2. Click More located in the lower right hand
corner and click Forms.

More

3. Click AACPS-Absence or Early Dismissal Form to open the form. (Note: To change the text to
Spanish, use the dropdown in the upper right corner.)
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4. Read and complete the form as directed on screen. Any field marked with an asterisk (*) must be
completed.

5. Click Submit.

Your submission will be reviewed by the main office.

A running list of previous submissions will appear within the response area in the middle of the page.
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ease use this form to notify school of early dismissal or absence. Absence notes must be submitted within 3 DAYS after retuming to school

Please select an option *
Absent Note

Early Dismissal

Enter the date(s) of your child's absence or early dismissal below. If your child was absent one day, the start date and end date should be the same.

Start Date: * End Date: *

WOy a
Reason for Dismissal or Absence: * Who will be picking up your student? *
Sick Court Parent/Guardian
Death in Family/Funeral Doctor Appaintment Other (Name on legal ID must maich name entered.)
Religious Holiday Other

Parent Contact for Confirmation:

Phone: * Email communication preferred:
Yes
Responder Date Type Start Date End Date Reason Updated Attendance
Roos, Jessica 08/18/2021 11:28:05 AM 81972021 8/19/2021 e
Edwin € Copeland 08182021 11.26:36 AM Absent Note 81812021 81812021 Yes

Admin Use Only

Updated Attendance:
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AACPS - Solicitud de Ausencia o Salida Temprana

Portal de Padres

Utilizando la aplicacién del Portal para Padres basada en la web o aplicacién mavil, los Padres / Tutores
tendran la oportunidad de enviar una nota de ausencia o una solicitud de salida temprana en linea a través del

Portal de Padres.

Inicie sesion en el Portal de Padres- en la web

Inicie sesion en el Portal de Padres — para moviles

1. Abra un navegador web en su computadoray
vaya a WWW.aacps.org.

1. Instale la aplicacidn en su dispositivo. Al abrir la
aplicacion por primera vez, se le requerira que
introduzca el cédigo del Distrito.

2. Haga clic en el icono de enlace rapido del
Portal de estudiantes/padres en la parte
superior de la pagina.
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2. Escriba LTDJ en la caja que aparece en la
pantalla tal y como se muestra y haga clic en
Continuar.
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3. Hagaclic en el icono de inicio de sesion de
PowerSchool para estudiantes y padres a la
derecha. Se le dirigira a la pagina Iniciar
sesion.

3. En la pantalla de Iniciar sesidn, introduzca el
Nombre de usuario y Contrasefia que cred
cuando establecid su cuenta del Portal para
Padres. Haga clicen Ir (Go)

< District Code Sign In
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El tablero (Dashboard) es la pagina que se ve

4. Ingrese el nombre de usuario y la contrasefia
del portal para padres que creé.
a. Para obtener ayuda con el inicio de
sesion:
i. Hagaclic en el enlace Olvidé
mi nombre de usuario o
contrasefa que se encuentra
en la pagina de inicio de sesién
o
ii. Pdngase en contacto con la
escuela de su estudiante para
obtener mds ayuda con el
inicio de sesion.
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Complete el formulario de consentimiento | Complete el formulario- Aplicacion movil
-en la web
1. Haga clic en el nombre del estudiante en la 1. Seleccione su estudiante haciendo clic en la
parte superior para el que estd completando flecha hacia abajo a la derecha de la imagen en la
el formulario. esquina superior derecha de la pantalla.
2. Haga clic en Formularios en la barra de menu 2. Haga clic en Mas y seleccione Formularios para
izquierda. actualizar los formularios de consentimiento de
padres o estudiantes
More
A
3. Haga clic en AACPS-Formulario de ausencia o despido anticipado para abrir el formulario.
(Nota:Para cambiar el texto al espaiiol, utilice el menu desplegable en la esquina superior derecha).
| English N |
4. Leay complete el formulario como se indica en la pantalla. Cualquier campo marcado con un
asterisco (*) debe completarse.
5. Haga clic en Enviar
Su presentacidn sera revisada por la oficina principal.

Una lista en ejecucion de envios anteriores aparece dentro del area de respuesta en el centro de la pagina.

AACPS - Absence or Early Dismissal Request

Please select an option *
Absent Note

Early Dismissal

Start Date: * End Date: *

Reason for Dismissal or Absence *

Death in Family/Funeral

Admin Use Only

Updated Attendance:

lease use this form to notify school of early dismissal or absence. Absence notes must be submitted within 3 DAYS after retumir

Enter the date(s) of your child's absence or early dismissal below. If your child was absent one day, the start date and end date should be the same.

Who will be picking up your

Other (Name on legal ID must match name entered )

Religious Holiday Other
Parent Contact for Confirmation:
Phone: * Email communication preferred:
Yes
Responder Date Type Start Date End Date Reason Updated Attendance
Roos, Jessica 08/18/2021 11:29:05 AM 8/19/2021 8/18/2021
Edwin € Copeland 08182021 11.26:36 AM Absent Note 81812021 81812021 Yes

Engish

o

student? *
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